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Each captain should be familiar with the rules and keep a copy with them; acting captains should also have a copy at match time.  Rules are posted www.mctatennis.org/jtt_coach_resources.php.  Provide players with Rules/Code of Conduct Cards and parents with the rules web address.  Issues seem to stem mostly from Lateness, Line Calls, Parental Involvement.  Captains/Acting Captains should take cell numbers of parents and the opposing Captain to the match just in case.
If you are a new captain, you will want to get well acquainted with Tennislink and its features.  You will need it for entering scores, contacting other captains, checking your roster.  There is a helpful TennisLink Tutorial, E-Learning Material on the TennisLink website http://tennislink.usta.com/TEAMTENNIS/Main/HomePage.aspx.  Copies of these handouts will be available on the MCTA website – Captain’s Resources page.
Many veteran Captains ask for their players’ availability as soon as the schedule comes out and make all of their line-ups early on, including team subs.  Some captains ask that if a player cannot make an assigned match, he/she call one of the players on the team to sub for them.  They may line up one sub to cover all of the “holes” when possible.  They also either call or email opposing Captains and send a reminder email to their team on Thurs or Fri prior to a match – this goes a long way to minimize scrambling and defaults.

Subs.  We have a very lenient sub policy in Fall and Winter because we want players to have as much play time as possible.  If you need a sub, please use a sub from the MCTA/JTT Registered Sub List first so that players who were not able to find a team have a chance to play.  (I maintain and update that list).   If there is not a suitable sub, then you may use any other player who is a reasonable fit for that level.  
No one wants to see a default – players want to play and defaults get expensive.  However, if it can’t be avoided, give the opposing captain the courtesy of advanced notice.  If there is a default but players use the court, please let me know if there is an agreement to share court costs.
At the match:  Captains/Acting Captains should identify each other at least 10 minutes before the match.   The home team goes to the facility desk for court assignment and balls.   Five minutes before the match, captains should exchange line ups; home team captain assigns the courts.  Captains should also agree on the match clock if one is not available on the court.
The rules define the late policy – some captains will hold players to the letter, some will be more flexible.  No one should feel badly about taking the toss/games or a default for lateness.  
After the match:  The winning Captain usually enters the score in TennisLink and the opposing Captain confirms the score.  Keep your score sheets at least until the scores are confirmed.  Ask your Acting Captain to give you the scores (either the sheets or in an email).  Scores not entered will not count toward a team’s game total and thus cannot contribute to the Team Standings.

